Walnut Grove Elementary School Procedures for Car Riders – 2016-17
Morning Drop-Off (8:00 a.m. – 8:20 a.m.)
· Students may be dropped-off at the side entrance to the school building from 8:00 a.m. until 8:20 a.m. when there is a staff member on duty.
· The side entrance to the school building can be reached by way of the school side driveway which is off of Cannon Farm Road.

· The school side driveway is one-way from Cannon Farm Road, and vehicles should not turn onto the school side driveway from Highway 81 or turn right from the school parking area.  
· Individuals dropping-off students should form a single-line for student drop-off.

· The designated area for drop-off is on the left side of the school driveway.  If possible, students should sit in the back seat and on the driver side of the vehicle so that they can exit the vehicle without having to walk in front of the vehicle.  Students should be in a seat and wearing a seatbelt and not sitting in the lap of an adult or other student.
· All individuals should remain in their vehicle while waiting in the car rider line.  

· Staff members will assist students by opening vehicle doors.  Opening the door to a vehicle is a courtesy, and a staff member has the right to refuse to do so for reasons such as an animal in the vehicle.  
· Staff members can assist with unbuckling a student from a seat belt or car seat if the student is in the back seat behind the driver.

· If a student or students need to walk in front of a vehicle, the driver should put the vehicle in park until the student(s) and the staff member are on the sidewalk.  Vehicles should not move until the student(s) and the staff member are on the sidewalk.  Vehicles should not move while the driver is watching students walk into the building.
· Vehicles should not go around another vehicle that is stopped to drop-off a student or students.  
· After dropping-off a student or students, vehicles should exit by way of the school driveway onto Highway 81 (there is a left turn lane and a right turn lane to exit onto Highway 81).
· After 8:20 a.m., individuals driving a student or students to school should drive to the parking area, park (not in a designated parking space or in a handicapped parking space unless handicapped parking is needed by the student or driver), and walk the student(s) into the school building.  Students should not be dropped-off at the side entrance to the school after 8:20 a.m.
· While driving in the parking lot, drivers should stop and wait for all students to exit a school bus or buses that are unloading students before driving around the school bus(es).  Drivers should never drive around a school bus that is unloading students. 
· Students should walk with an adult in the parking area.  Adults and students should look carefully before crossing and should not walk between buses.
· Adults wishing to walk a child to a classroom may do so between 8:00 a.m. and 8:30 a.m. after first signing-in in the lobby or the office and obtaining a visitor’s badge.

· Students arriving at school after 8:40 a.m. are considered tardy.  After 8:40 a.m., an adult must sign-in the student in the office and complete a tardy pass for the student to take to his/her class.  Adults may not walk down to the classroom with the student when the student is tardy.      

Afternoon Pick-Up (3:20 p.m. – 3:50 p.m.)
· Students may be picked-up at Walnut Grove Elementary from 3:20 p.m. until 3:50 p.m. at the side entrance to the school building when there is a staff member on duty.  
· Vehicles picking-up a student or students should have a Walnut Grove Elementary Car Rider sign with the name(s) of the student(s) posted in the inside of the driver’s side of the front windshield of the vehicle after the first day of school.  If a vehicle does not have a sign, the driver may be directed to the office to check-out the student(s).  
· All individuals should remain in their vehicle while waiting in the car rider line.  Children should not be allowed to get outside of their vehicle while waiting in the car rider line.  

· Students will not be dismissed to an individual who is not in a vehicle or to an individual who is in a vehicle that is not in the car rider lane.   

· Individuals picking-up students must reach the school side driveway by way of Cannon Farm Road.

· The school side driveway is one-way from Cannon Farm Road, and vehicles should not turn onto the school side driveway from Highway 81 or turn right from the school parking area.  

· Individuals picking-up students should form a double-line for student pick-up.

· Unless there is no back door on the driver side of the vehicle, students will be loaded into a vehicle through the back door on the driver side of the vehicle.  

· Staff members will assist students by opening vehicle doors.  Opening the door to a vehicle is a courtesy, and a staff member has the right to refuse to do so for reasons such as an animal in the vehicle. 

· Staff members may not buckle a student into a car seat or a seat belt.  Drivers needing to buckle a child into a car seat/belt should pull down to below the area in which car riders are loaded after their child has been loaded into their vehicle and they have been directed to move their vehicle and then buckle their child into the car seat/belt so that the line behind them can continue to move.  
· A driver should not move their vehicle until directed to do so.  
· After picking-up a student or students, vehicles should exit by way of the school driveway onto Highway 81 (there is a left turn lane and a right turn lane to exit onto Highway 81).

· At 3:50 p.m., all car riders who have not been picked-up will be brought to the office to be picked-up from the office.
